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CRANLEIGH PARISH COUNCIL 

 
MINUTES OF THE PROPERTY & ASSET COMMITTEE HELD AT 7.00PM  

ON THURSDAY 09 MARCH 2017 
IN THE PARISH COUNCIL OFFICE, VILLAGE WAY, CRANLEIGH 

 
 
 Councillors 

 Rosemary Burbridge* 

 Richard Bryant* 

 Patricia Ellis 

 Kate Fernandes 

 Mary Foryszewski* 

 Brian Freeston* 

 Elizabeth Townsend* 

 Rowena Tyler 

 
 

PRESENT* 
 
ALSO PRESENT: Cllr S Jeacock, Parish Clerk B. Bell, Assistant Clerk S. Simmonds 
 

 
1. APOLOGIES FOR ABSENCE 

 The Committee APPROVED the prior commitment apology of Cllr K Fernandes and the work 
commitment apology of Cllr M Hayward. 
 

2. DECLARATION OF INTERESTS 

 There were no declarations of interest or changes notified to Members’ interests. 
 

3. PROPERTY & ASSET COMMITTEE MINUTES  

 The draft minutes of the Property and Asset Committee meeting held on 10 November 2016, 
having previously been circulated, were AGREED and signed by the Chairman as a true 
record. 
 

4. CHAIRMAN’S REPORT  

 The Committee NOTED the Chairman’s Report: 

• The Chairman had visited the Sexton at least twice to look at the cemetery and 
reported that it is a huge job and we are very lucky to have the Sexton to do this job.  
The Chairman also visited the Rector to talk about a grave request from a bereaved 
parishioner; the parishioner has expressed huge gratitude to the Parish Council.  The 
Rector also mentioned the difficulty over the Christmas period when the Sexton has a 
well-deserved break.  The Chairman said the Council has so many assets to look after 
and suggested Councillors might like to take a special interest in a specific one. 

• A 15 year old London Plane tree has been offered to the Parish Council from the Beryl 
Harvey Field conservation area. 

• The Chairman thanked the Clerks for their work on this Committee. 
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5. CLERK’S REPORT 

 Members NOTED the Clerk’s Report: 

• The Grounds Person leaves tomorrow.  The Clerk asked for help with litter collection; 
Cllrs Freeston and Jeacock volunteered and it was AGREED to write to the schools to 
educate about litter. 

• A skip is being delivered next week to Snoxhall Fields to get rid of the rubbish; 
Councillors will be notified by email about the clear up day so that they can assist. 

• The Clerk has established that the monuments at Fountain Square, the Obelisk and the 
War Memorial are in the ownership of Waverley Borough Council.  It is WBC policy to 
only insure substantial lockable buildings, so it would appear that these heritage assets 
are uninsured.  The Committee asked the Clerk to contact Waverley Borough Council 
to investigate the Borough Council providing buildings insurance cover for these 
monuments.  WBC has replied that insurance companies are highly reluctant to offer 
insurance on unoccupied and unsupervised structures because the risk is impossible to 
ascertain.  The Committee AGREED to write to WBC to advise that the Parish Council 
has agreed to help with maintenance of the War Memorial, but this does not include 
accidental or malicious damage. 

• The Internal Auditor has reviewed the income procedures for the Council and has noted 
the need to review the licence agreements, hire fees and income procedures.  The 
Clerk will be focusing on these issues from next week, as these issues will need to be 
resolved by the year end internal audit at the beginning of May. 

• A pump has been purchased for the extraction of water from graves in the cemetery.   

• There have been number of incidents of memorials being pushed over in the cemetery.  
It is causing a lot of distress.  The Police have been notified.  It was AGREED to issue 
a press release. 
 

6. PUBLIC SESSION 

 There were no members of the public who wished to speak. 
 

7. DEWLANDS LANE CEMETERY 

 • It was AGREED to permit the exclusive right of burial in grave number NS 229 on 
payment of the appropriate fee in this specific circumstance. 

• It was AGREED that the Clerk would prepare a report on the Cemetery Rules and 
Regulations for the next meeting of this Committee. 

• It was AGREED to write to the householder adjacent to the south eastern corner of the 
cemetery requesting that they reinstate the cemetery boundary within 28 days, or the 
Council would reinstate the boundary and seek to recover its costs. 

• It was AGREED to appoint a surveyor to investigate the flooding in the new section of 
the cemetery. 

• It was AGREED to implement the new cemetery fees from 01 April 2017. 
 

8. SPORTS HALL 

 The Committee considered two quotations for replacement heating in the Sports Hall: 

• It was AGREED to appoint Goodwins Building Services to supply and install ambi-rad 
gas fired radiant heaters in the Sports Hall and destratification fans to circulate the air.   

• It was AGREED to ask Case Electrical to carry out the electrical installation of the 
destratification fans. 
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9. TREE SURVEY 

 A tree survey specification was issued to six Arboriculturalists with an invitation to quote for the 
five yearly basic tree survey of all Council trees and to include mapping and tagging of trees in 
the Bruce McKenzie Field and Elmbridge allotments.  Three quotations were received and it 
was AGREED to appoint Tobias Fox to carry out the tree survey. 

 
10. ASBESTOS SURVEY 

 An invitation to quote was sent to three companies for an asbestos survey of Cranleigh Village 
Hall, Council Offices, Cemetery Machine Shed, Public Conveniences in Village Way and at the 
Common, Snoxhall Pavilion and Youth Centre.  It was AGREED to appoint Crucial 
Environmental Services to carry out the Asbestos Survey. 

 
11. DISPLAY ENERGY CERTIFICATE 

 An invitation to quote was sent to three companies for the production of an Advisory Report 
and Display Energy Certificate for Cranleigh Village Hall as the building is over 250 sqm and is 
occupied by a public authority and frequently visited by members of the public.  It was 
AGREED to appoint 2EA to produce the Advisory Report and Display Energy Certificate. 
 

12. FIRE RISK ASSESSMENTS 

 An invitation to quote was sent to three companies to prepare a Fire Risk Assessment for 
Cranleigh Village Hall, Council Offices, Snoxhall Pavilion and Youth Centre.  It was AGREED 
to appoint Fire Risk UK. 
 

13. SNOXHALL PAVILION 

 • It was AGREED to appoint Goodwins Building Services to install a gas interlock for the 
cooker and extraction unit. 

• It was AGREED to permit Greenways Nursery to install a sunshade; the final design to 
be approved by the Parish Council. 

 
14. PROPERTY INSPECTIONS 

 Property inspection sheets have been designed from the Risk Assessments using an app on a 
tablet.  It was AGREED to purchase a tablet and printer for property inspections. 
 

15. CRANLEIGH VILLAGE HALL 

 • A quotation from three structural engineers had been sought to investigate the cause of 
the damp at the Village Hall.  It was AGREED to appoint William Behan to investigate 
the problem. 

• Two quotations for replacement blinds and curtains have been sought for the Village 
Hall.  It was AGREED to submit a grant application to the Gatwick Airport Community 
Trust. 

• It was AGREED to remove the damaged noticeboard on the left at the rear of the 
Village Hall and to make the Parish Council noticeboard available for community use. 

 
16. LOCAL AUTHORITY LAND REGISTER 

 It was AGREED to appoint Surrey Hills Solicitors to undertake a check on the extent of 
property registration and to provide a quotation for the registration of any unregistered Council 
properties. 
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17. PUBLIC CONVENIENCES SURVEY 

 The survey established that the blockage from the gents toilets is due to uric salts.  The Clerk 
reported that the flow saver device and uric acid treatment device in the urinals do not appear 
to be helping the problem, but the Council is in contract until August 2018.  Cllrs Bryant and 
Freeston will review the contract to see if it can be terminated early. 
 

18. ALLOTMENTS 

 • The Clerk reported that she is waiting for quotations for the installation of a dropped 
kerb and parking hammer head at the Elmbridge Allotments.  She said the Parish 
Council will need to apply for planning permission and a cross over licence. 

• It was AGREED for the Parish Council to join the National Allotments Society. 

• The review of licence agreements, allotment fees and waiting lists was DEFERRED to 
the next meeting of this Committee to enable the Clerk to attend an allotments training 
day and to seek advice from the National Allotments Society. 

 
19. TOW BAR 

 It was AGREED to fund the supply and installation of a tow bar to the Grounds Manager’s new 
vehicle for Council use. 

 
20. COUNCIL OFFICES 

 It was AGREED to defer this item to the next meeting to enable the Clerk to seek quotations 
for the installation of a party wall in the roof space between the Council Offices and CAB. 
 

21. LICENSING APPLICATIONS 

 • The Council OBJECTS to the licensing application by David Mann & Sons for live music 
on the licensing objective of public nuisance as there is no evidence of sound proofing 
and the property is in close proximity to neighbouring residents. 

• The Council has no objection to the licensing application by Cranleigh Rugby Club. 

 
22 FIXED ASSET REGISTER 

 On the advice of the Internal Auditor, it was AGREED that Cllr Freeston would check the Fixed 
Asset Register and record the presence of all the assets. 
 

23. HIRE OF COUNCIL PROPERTIES 

 The Clerk gave a report in private and confidential session on the hire income of the Council’s 
properties and ideas were discussed to increase future income. 
 

24. DATE OF NEXT MEETING 

 Thursday 15 June 2017.  The meeting closed at 8.55pm. 

 

 
 
 
 
 

Signature…..……………………………….                                            Date……………………………… 
 


